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PaySchools Central
Meal & Fee Payments

Step 1- One time Lunch OR Fee Payment
In PaySchool Central Dashboard > Click shopping cart &=
Enter amount > Enter partial payment is applicable > Add to Cart

Step 2
Optional scheduled Fee payments for a later date can be scheduled by clicking the
icon below
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Step 3- Auto-Replenishment
On the Main Dashboard click auto replenishment > select from your list of
student(s) > enter required fields > click save > green toggle indicates ON
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Step 4

In the upper right-hand corner of your screen the teal circle indicates items in your
cart and the total dollar amount > Review and update items in your cart > clicking
the trash icon will remove transaction from your cart
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Step 5
Select payment method > Click Continue > Check box to agree to terms &
conditions > click make payment

o
Totals
Sub Total £275.00
Internet Convenience Fee: @ insa
Total Amount Due £28659
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MAKE PAYMENT

After completing your purchase, you will receive an email with a receipt listing the
item(s) purchased. You can also view your payment history by opening the Menu
and clicking on the Payment History option.

Please do not hesitate to contact
PaySchools Central Customer Service 877-393-6628
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